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Dear Executive Director:

The Department of Community Services and Development (CSD) is pleased to 
announce the release of the 2022 Community Services Block Grant (CSBG) contract. 
This cover letter provides information on the release of the CSBG grant award, contract 
period of performance, 2022 contract allocation, contract submission process, advance 
payments, and CSD’s operation under Continuing Resolution (CR) (H.R. 5305) through 
December 3, 2021. Also included is information on the contract webinar and available 
resources on the Local Agencies Portal.    

On October 29, 2021, CSD received California’s Notice of Grant Award for $16,379,862, 
which represents the first quarter release of 2022 CSBG Grant funds under the CR and 
the amount of the total contract allocation CSBG agencies are authorized to expend. 

Attached is the 2022 CSBG contract and allocation spreadsheet for the 2022 program 
year. The allocation spreadsheet reflects a total 2022 CSBG contract allocation of 
$65,519,449 and to be used for the purposes of contract planning and execution. When 
completing your CSBG fiscal data budget forms, please use the amount identified for 
your agency on the spreadsheet labeled “Total 2022 Contract.”  

The 2022 CSBG Contract term encompasses two distinct timeframes: a period of 
performance from January 1, 2022 through December 31, 2022, and an extension 
period from January 1, 2023 through May 31, 2023. Agencies are expected to expend 
100 percent of their contract amount as referenced in Article 1.3 Agreement Amount of 
the 2022 CSBG contract by the end of the period of performance. The extension period 
is available upon CSD’s approval for agencies who are unable to fully expend their 
contract amount during the period of performance. Requests for an extension must be 
submitted to CSD no later than November 16, 2022.  

To facilitate the timely execution of your contract, please refer to the checklist for all 
required documents and due dates for contract deliverables. Agencies are required to 
execute the CSBG contract electronically via DocuSign. The contract packet, including 
all deliverables, must be completed and returned to CSD within 30 calendar days for 
private non-profit agencies and 45 calendar days for public agencies from the date of 
this contract release. Please refer to Article 2.1, Required Documents, for further 
information. 

DocuSign Envelope ID: EC39EC5F-443F-4373-892D-9EA6A47DB296

http://www.csd.ca.gov/


Executive Director 
Page 2 

Please note that all contract documents and deliverables must be received and 
approved by CSD to receive an advance payment (also referred to as working capital 
advance) or expenditure reimbursement. Following the approval of contract 
deliverables, your agency’s advance payment will be automatically authorized. If your 
agency declines to receive an advance payment, please submit a letter with the contract 
on your organization’s letterhead, declining the advance payment.  

Income Eligibility Threshold Federal Poverty Level (FPL) 

On October 19, 2021, OCS issued a Dear Colleague Letter advising of the CR signed 
into law by President Biden on September 30, 2021, that allocates CSBG funds and 
extends the authority for states to revise the eligibility income limit from 125 to 200 
percent of the Federal Poverty Level (FPL) through December 3, 2021 for regular 
CSBG and CARES CSBG funding. Since the effective date of the 2022 CSBG contract 
is scheduled to occur after the CR deadline, CSD will issue separate guidance on 
applying the 200 percent of the FPL income eligibility threshold upon notification from 
OCS. Please note that with the passage of AB 135 (Chapter 85, Statutes of 2021), 
California’s income eligibility threshold aligns with FPL; therefore, if an extension of the 
200 percent of FPL is not approved, CSBG eligibility will revert to 125 percent of the 
FPL.   

In mid-November 2021, a recorded contract webinar will be uploaded to CSD’s Local 
Agencies Portal, which will provide guidance on important contract elements and aid the 
completion of required contract forms. In addition, a live question and answer session 
will be held in early December 2021 to respond to questions pertinent to the contract 
and execution process.  

The red-lined version of the 2022 CSBG contract language is available on CSD’s Local 
Agencies Portal, under the CSBG Contracts tab. For any questions related to the 
contract submission, program requirements, or the contract webinar, please contact 
your designated Field Representative.   

CSD looks forward to a continued productive partnership so that, together, we can 
effectively administer our critical programs and services designed to strengthen the 
economic security of vulnerable Californians. 

Sincerely, 

DAVID SCRIBNER 
Director 
Department of Community Services and Development 

Attachments 
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General Comments and Requirements: 

Please contact your assigned Field Operations Representative immediately for 
assistance if this Agreement requires corrections or if you have not yet completed the 
DocuSign® Contact Update Form, (CSD 489) with the California Department of 
Community Services and Development (CSD). To access the DocuSign form, click on 
the following link: https://agencies.csd.ca.gov/home/CSBG/Pages/Forms.aspx#k=#s=16  

Contract Packet: 

The completed contract packet (list of documents/forms below) must be returned to 
CSD to execute the contract. Please use the checkboxes below to indicate the 
completed documents/forms are included: 

 Submitted contract via DocuSign, which includes the signed Contract Face 
Sheet (STD 213) with the name and title of the individual authorized to sign the 
Agreement 

 Federal Funding Accountability and Transparency Act (FFATA) Form 
 Signed Lobbying Form 
 Current insurance documents or Self-Insurance Authority Certification if not 

already on file with CSD.  New evidence of insurance (ACORD 25) is required if 
current insurance expires during the contract term, or if the amount of insurance 
needs to be increased. 

 Board resolution. (Not applicable if a general board resolution has already been 
submitted and is not specific to the program, program year, or contract number, 
and does not contain any changes.) 

Please submit your completed contract packet within 30 days (45 days for public 
agencies) from the release of the contract via DocuSign. 

Contract Deliverables: 

The following contract deliverables (as applicable) must be completed and returned to 
your Field Representative within 30 calendar days for private non-profit agencies and 45 
calendar days for public agencies from the date of this contract release. Please use the 
checkboxes below to indicate the completed documents/forms are included:  

425 Budget Series Forms, ensuring all numbers match the Allocation Spreadsheet 
posted to the Local Agencies Portal at: 
https://agencies.csd.ca.gov/home/CSBG/Pages/Forms.aspx#k=#s=16  

  
o CSD 425.S CSBG Contract Budget Summary 
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o CSD 425.1.1 CSBG Budget Support Personnel Costs 
o CSD 425.1.2 CSBG Budget Support Non-Personnel Costs 
o CSD 425.1.3 CSBG Budget Support Other Agency Operating Funds 
o CSD 425.1.4 CSBG Contract Budget Narrative  

 CSBG Annual Work Plan (CSD 641) 
 CSD 188 Agency Staff and Board Roster Form 
 Board Meeting Schedule 
 CSD Public Website Update Form 168 
 Updated organizational bylaws. (Not applicable if no changes have occurred in 

the past calendar year.)  

 Submit CSBG Annual Work Plan target projections for Modules 3 and 4 
using CSD 641A and 641B (worksheets) available on the Local Agencies Portal. 

 
Please return your completed contract deliverables (as applicable) via email to your 
assigned Field Operations Representative. 

All forms are located on the Forms page under the CSBG tab of the CSD’s Local 
Agencies Portal at: 
https://agencies.csd.ca.gov/home/CSBG/Pages/Forms.aspx#k=#s=16  

Please Note: Per Article 5.2, Advance Payments – Amount, Subsection 5.2.1, 
Contractor will not be issued an advance or reimbursed for any costs incurred until CSD 
approves all contract deliverables. 
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