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Lead Dept. AG-001
ADMINISTRATION - Accounts 

Payable, Accounts Receivable
5 years 5 years

Mag, 

Ppr

Paper must be retained for 

5 years; Meets auditing 

standards (audit + 4 years); 

GC §§26202, 24356

Agriculture 

Comm.
AG-002

ADMINISTRATION - AG DAILY 

WORKSHEETS
5 years 5 years Mag, Ppr

Department Preference; GC 

§26202

Clerk of the 

Board
AG-003

ADMINISTRATION - Agenda 

Items

Copies - 

When No 

Longer 

Required

Copies - 

When No 

Longer 

Required

Mag, Ppr GC §26201

Lead Dept. AG-004

ADMINISTRATION - 

AGREEMENTS & 

CONTRACTS:  

ADMINISTRATIVE RECORDS  

(Correspondence, Project 

Administration, Project 

Schedules, Certified Payrolls, 

Invoices, Logs, etc.)  

Completion 

+ 5 years

Completion 

+ 5 years 

Yes:  Before 

Completion

Mag, 

Mfr, OD, 

Ppr

S / M / I
Yes:  Upon 

Completion

Department preference; 

Statute of Limitations: 

Contracts & Spec's=4 years, 

CCP §337 et. seq., GC 

§26202

Agriculture 

Comm.
AG-005

ADMINISTRATION - 

WORKPLANS
5 years 5 years Mag, Ppr

Department Preference; GC 

§26202

Agriculture 

Comm.
AG-006

COMPLAINTS - ALL 

PROGRAMS
5 years 5 years Mag, Ppr

Department Preference; GC 

§26202

Agriculture 

Comm.
AG-007

CROP STATISTICS - CROP 

REPORT
5 years P P Mag, Ppr

Department Preference; GC 

§26202

Agriculture 

Comm.
AG-008 CROP STATISTICS - SURVEY 1 year 1 year Mag, Ppr

Department Preference 

(Preliminary Draft); GC 

§26202

Agriculture 

Comm.
AG-009 HEARINGS - ALL PROGRAMS 5 years 5 years Mag, Ppr

Department Preference; GC 

§26202
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Agriculture 

Comm.
AG-010

INSPECTIONS - ALL 

PROGRAMS
5 years 5 years Mag, Ppr

Department Preference; GC 

§26202

Agriculture 

Comm.
AG-011

INVESTIGATIONS:  ALL 

PROGRAMS (unlicensed 

applicators, pesticide illnesses, 

etc.)

5 years 5 years Mag, Ppr
Department Preference; GC 

§26202

Agriculture 

Comm.
AG-012

MOSQUITO ABATEMENT 

TRAPPING
Indefinite Indefinite Mag, Ppr

Department Preference; GC 

§26202

Agriculture 

Comm.
AG-013 NOPAS - ALL PROGRAMS 5 years 5 years Mag, Ppr

Department Preference; GC 

§26202

Agriculture 

Comm.
AG-014

NURSERY INSPECTIONS - 

SOD, GWSS, LBAM
5 years 5 years Mag, Ppr

Department Preference; GC 

§26202

Agriculture 

Comm.
AG-015 OFFICE SAFETY MEETINGS 5 years 5 years Mag, Ppr

Department Preference; 8 

CCR §3203 et seq., 29 CFR 

1602.31; LC §6429(c); GC 

§§12946, 26202

Agriculture 

Comm.
AG-016 OFFICE STAFF MEETINGS 2 years 2 years Mag, Ppr

Department Preference; GC 

§26202

Agriculture 

Comm.
AG-017

PEST DETECTION / 

TRAPPING
5 years 5 years Mag, Ppr

Department Preference; GC 

§26202

Agriculture 

Comm.
AG-018

PEST EXCLUSION - 

BRANCHED BROOMRAPE, 

CQC, PHYTOSANITARY 

CERTIFICATES, SOD 

5 years 5 years Mag, Ppr
Department Preference; GC 

§26202

Agriculture 

Comm.
AG-019

PEST EXCLUSION - PQ 

WALKS
5 years 5 years Mag, Ppr

Department Preference; GC 

§26202

Agriculture 

Comm.
AG-020 PESTICIDES - CE CLASSES 5 years 5 years Mag, Ppr

Department Preference; GC 

§26202
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Agriculture 

Comm.
AG-021 PESTICIDES - INSPECTIONS

Close of 

Business + 3 

years

Close of 

Business + 

3 years

Mag, Ppr
Department Preference; GC 

§26202

Agriculture 

Comm.
AG-022

PESTICIDES - PERMITS, PUR, 

NOI, REGISTRATIONS, BAIT 

SALES

3 years 3 years Mag, Ppr
Department Preference; 3 

CCR 6623, GC §26202

Agriculture 

Comm.
AG-023

SEED INSPECTION - 3RD 

PARTY SAMPLING
5 years 5 years Mag, Ppr

Department Preference; GC 

§26202

Agriculture 

Comm.
AG-024

SEED INSPECTION - 

LABELING INSPECTION
3 years 3 years Mag, Ppr

Department Preference; GC 

§26202

Agriculture 

Comm.
AG-025

STANDARDIZATION - FRUIT & 

VEGETABLE INSPECTION, 

ORGANIC REGISTRATIONS, 

CPC, CFM

5 years 5 years Mag, Ppr
Department Preference; GC 

§26202

Agriculture 

Comm.
AG-026

STANDARDIZATION - 

PESTICIDE RECORD SEARCH 

(For Organic Certifications)

3 years 3 years Mag, Ppr
Department Preference; GC 

§26202

Agriculture 

Comm.
AG-027

VEHICLE ACCIDENT 

REPORTS (Agriculture 

Commission Only)

5 years 5 years Mag, Ppr
Department Preference; GC 

§26202

Agriculture 

Comm.
AG-028

VEHICLE MAINTENANCE 

FILES (Agriculture Commission 

Only)

Life of 

Vehicle or 

Equipment + 

2 years

Life of 

Vehicle or 

Equipment 

+ 2 years

Mag, Mfr, 

OD, Ppr
S / M

Yes:  After 

1 year

If a motor carrier, required 

for 18 months after vehicle 

is sold; CHP requires life of 

vehicle; OSHA requires 1 

year; 8 CCR § 3203(b)(1); 

49 CFR 396.21(b)(1); 49 

CFR 396.3(c); CCP §337 et. 

seq., 13 CCR 1234(f);  GC 

§26202
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Agriculture 

Comm.
AG-029 VEHICLE MILEAGE BOOKS 5 years 5 years Mag, Ppr

Department Preference 

(meets auditing standards); 

GC §26202

Agriculture 

Comm.
AG-030

WEED MANAGEMENT 

CONTRACTS
5 years 5 years Mag, Ppr

Department Preference; GC 

§26202

Agriculture 

Comm.
AG-031

WEED MANAGEMENT 

RECORDS / MAPS (Invasive 

Species)

P P
Mag, Mfr, 

OD, Ppr
S / M

Yes:  After 

1 year

Department Preference; GC 

§26202

Agriculture 

Comm.
AG-032

WEIGHTS & MEASURES - 

STORE SCALES, LIVESTOCK 

& VEHICLE SCALES, FUEL 

METERS, QC, SCANNERS, 

WEIGHMASTER, PETROLEUM 

INSPECTIONS, WATER 

DISPENSERS

5 years 5 years Mag, Ppr
Department Preference; GC 

§26202

Agriculture 

Comm.
AG-033

WEIGHTS & MEASURES - 

SUB METERED DEVICES
10 years 10 years Mag, Ppr

Department Preference; GC 

§26202
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