
C O N T R A C T  

The COUNTY OF SAN BENITO ("COUNTY") and  Gladwell Government Services  ("CONTRACTOR") 
enter into this contract which shall be effective on the date stated in Paragraph 1. 

1. Duration of Contract. 

This contract shall commence on August 23, 2016, and end on August 23, 2017, unless sooner 
terminated as specified herein. 

2. Scope of Services. 

CONTRACTOR, for COUNTY's benefit shall perform the services specified on Attachment A to 
this contract.   Attachment A is made a part of this contract. 

3. Compensation for Services. 

In consideration for CONTRACTOR's performance, COUNTY shall pay compensation to 
CONTRACTOR according to the terms specified in Attachment B.   Attachment B is made a part 
of this contract. 

4. General Terms and Conditions. 

The rights and duties of the parties to this contract are governed by the general terms and 
conditions mutually agreed to and listed in Attachment C.   Attachment C is made a part of this 
contract. 

5. Insurance Limits. 

CONTRACTOR shall maintain the following insurance policy limits of coverage consistent with 
the further insurance requirements specified in Attachment C. 

(a) Comprehensive general liability insurance:  $ 1,000,000.00  
(b)  Professional liability insurance:  $ 1,000,000.00  
(c)  Comprehensive motor vehicle liability insurance:  $ 1,000,000.00  

6. Termination. 

The number of days of advance written notice required for termination of this contract is  30. 

7. Specific Terms and Conditions   (check one) 

[  ] There are no additional provisions to this contract.  

[ X ] The rights and duties of the parties to this contract are additionally governed by the 
specific, additional terms mutually agreed to and listed in Attachment D.   Attachment D is 
made a part of this contract. 

[  ] The rights and duties of the parties to this contract are additionally governed by the 
specific, additional terms mutually agreed to and listed in Attachment E.   Attachment E is 
made a part of this contract. 
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8. Information about Contract Administrators. 

The following names, titles, addresses, and telephone numbers are the pertinent information for 
the respective contract administrators for the parties. 

Contract Administrator for COUNTY: Contract Administrator for CONTRACTOR: 

Name: Louie Valdez  Name: Diane Gladwell, MMC,  

Title: Clerk of the Board  Title: President, Gladwell Government Services  

Address: 481 4th Street  Address: P.O. Box 62  

 Hollister, California 95023 Lake Arrowhead, CA 92352  

Telephone No.: (831)-636-4000  Telephone No.: (909)-337-3516  

Fax No.: (831-636-4010  Mobile No.: (951)-288-7360  

SIGNATURES 

APPROVED BY COUNTY: APPROVED BY CONTRACTOR: 

    

Name: Robert Rivas  Name: Diane Gladwell, MMC  

Chair, San Benito County Board of Supervisors Title: President  

Date: 08/23/2016  Date:   

APPROVED AS TO LEGAL FORM: 
San Benito County Counsel’s Office 

  

By:   

Date:   
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ATTACHMENT A 
Scope of Services 

A unified records retention schedule for the County of San Benito shall include 
the following departments: 

Agriculture Commissioner 

County Clerk-Auditor-Recorder-Elections 

County Assessor 

Behavioral Health Department 

Child Support Services 

County Administrative Office 

County Counsel 

District Attorney 

Planning and Building Department 

Geographic Information Systems (GIS) 

Grand Jury 

Health and Human Services Agency 

Human Resources 

Integrated Waste Management Department/Regional Agency 

Parks and Recreation 

County Treasurer-Tax Collector-Public Administrator 

Public Works Department 

Sheriff/Coroner/Jail 

Clerk of the Board of Supervisors 

Board of Supervisors 

Office of Emergency Services/Emergency Management Services 
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County Probation Department 

County Library 

END OF ATTACHMENT A. 
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ATTACHMENT B 
Payment Schedule 

B-1.  BILLING 

Charges for services rendered pursuant to the terms and conditions of this contract 
shall be invoiced on the following basis:  (check one) 

[  ] One month in arrears. 
[  ] Upon the complete performance of the services specified in Attachment A. 
[X ] The basis specified in paragraph B-4. 

B-2.  PAYMENT 

Payment shall be made by COUNTY to CONTRACTOR at the address specified in 
paragraph 8 of this contract, net thirty (30) days from the invoice date. 

B-3.  COMPENSATION 

COUNTY shall pay to CONTRACTOR:  (check one) 

[ ] a total lump sum payment of  , or 

[X ] a total sum not to exceed $ 20,000.00 , 

for services rendered pursuant to the terms and conditions of this contract and pursuant 
to any special compensation terms specified in this attachment, Attachment B. 

B-4.  SPECIAL COMPENSATION TERMS:   (check one) 

[  ] There are no additional terms of compensation.  
[X] The following specific terms of compensation shall apply:  (Specify) 
 

The hourly rate of the CONTRACTOR shall be $120.00 per hour.   
 
Progress Payments shall be made to the CONTRACTOR upon delivery of draft 
documents and submission of travel expense reimbursements. 
 
Travel expense reimbursements shall be submitted by the CONTRACTOR to the 
COUNTY consistent with the County of San Benito travel policy. 
     .   
The CONTRACTOR shall meet with the San Benito County Departments as mutually 
scheduled and shall then submit a progress invoice after version two (2) of the records 
retention schedules have been produced and submitted to San Benito County.   
 

END OF ATTACHMENT B. 
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ATTACHMENT D 
Specific Terms and Conditions 

  

ATTACHMENT C, PARAGRAPH C-7 shall be deleted in its entirety and replaced by the 
following:  

TITLE TO DOCUMENTS;  COPYRIGHT. 

All reports and other materials collected or produced by the CONTRACTOR or any 
subcontractor of CONTRACTOR shall, after completion and acceptance of the contract, become 
the property of COUNTY, and shall not be subject to any copyright claimed by the 
CONTRACTOR, subcontractor, or their agents or employees.  CONTRACTOR may retain copies 
of all such materials exclusively for administrative purposes.  Any use of completed or 
uncompleted documents for other projects by CONTRACTOR, any subcontractor, or any of their 
agents or employees, without the prior written consent of COUNTY is prohibited.  

CONTRACTOR'S Preexisting Copyrights are excluded, and remain the property of the 
CONTRACTOR. 

COUNTY has permission to use copyrighted documents internally for work related purposes. 
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